
SET UP AN EMAIL ACCOUNT – IN MICROSOFT OUTLOOK XP 
 
1. Open Outlook  
 
Go to Tools / Email Accounts  
 

 
 
 
2. Email Accounts  
 
Select �Add a new email account�, click Next 
 

 
 



3.  Server Type  
 
 Select �POP3�, click Next 
 

 
 
4. Internet Email Settings (POP3) 
 
Complete the following information  

·  The User Name field should contain your mailbox username.   
·  The Password field should contain your mailbox password.   

Note:  If you have domain hosted elsewhere you will need to put in your login details relating to that 
provider � otherwise use your Airnet mailbox and password.  
 

 
 
5. Click More Settings  
 
�

�

�

�

�

�

�



6. Click the Outgoing Server Tab  
�

Ensure the My Outgoing Server (SMTP) requires authentication is ticked.  
PLUS 
Use same settings as my incoming mail server  
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7. Click the Advanced Tab 
 
Ensure Outgoing Server (SMTP) is 2525. 
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Press OK. 
 
On next page click NEXT and then FINISH.  


